BUDGET SERVICES AND FINANCIAL PLANNING
SCHOOL FISCAL SERVICES
e

SCHOOL DISCRETIONARY PROGRAMS REPORT JOB AID

This report displays the details of all budgeted positions, including related
Human Resources data, such as position control number, employee name,
and job title.

Log on to BTS

Business Tools for Schools

User * |
Password =

* Enter your Single Sign-Cn (email) username and password to Log In.
e.g. (memithi@tarsd k2 caus, mary.smith@iaosdnet)
Do not add domain name (@lausd.k12.ca.us @lausd.net)

Account Problems? Get Support

Copyright @ SAP AG. All Rights Reserved, w

Accessing the Report:
1. Click on the Financials/Budget tab,
2. Click on SAP Budget — Schools Front End

Welcome ROBIN FOSTER

Financials/Budget |

Financials/Budget

SAP Financials

. |
Detailed Navigation SAP Financials
* SAP Budget WinGUI - To access WinGUI on Citrix, Here WinGUI Access

Citrix - To access the Citrix site, Here http:/Apps.lausd.net
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School Budget Planning and Maintenance

School Budget Flanning and Maintenance

Fund Center
SACS Fund '
LAUSD Program
{' List All Authorized I |,/ Clear Selection Criteria I ‘ﬂ Save Selection Criteria
Version Fiscal Year Locks
]'Qﬁ Budget Planning | FNO  Final Version =] 2020 Locked
]:% Budget Maintenance I CMO  Current Maintenance T 2020

m Justification Administration Message
= Budget Report E=| Archive Report H School Resource Allocation
Signature Form Archived Signature Form E General Fund Allocation Report
Signature Form With Print Range H COFE Report [EZ| Staffing and Resources
H Progress Report [H | School Discretionary Programs Rep | H School Budget Summary
H Position With Incumbent Report H Estimated Rates By Budget tem H Cost Limits
E Other Budget Reports E Employee Assignment Cost E Furlough Savings Report
H RPA Form 5 Functional Area Derivation

3. Click on the Reports tab.

4. Click on School Discretionary Programs Rep.

5. Enter Version.
BP1=Budget Development (base allocation based on ECAST)
FNO=Budget Development
CMO=Current Modified Budget

6. Enter Fiscal Year.

7. Enter Fund Center.

a. Leaving this field blank will run the report for all schools you have access to.

L | . .
b. Clicking on E] will allow you to enter multiple Fund Centers.
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8. Select a Programs Grouping by clicking the matchbox @ The active options are
Categorical Programs | and Regular Programs.
I= p LB A

v BB s8R &

Version:
Fiscal Year:

ModGrpVar. Print Group Description:
000 Categorical Programs I
001 Regular Programs

9. Select Print the Form under Display Options:

Display Options
@ Display By Fund Center () Display In Grid () Print The Form () Email The Form

Display Options:
o Display By Fund Center — Allows for the report to be downloaded as a spreadsheet.
o Display In Grid — Allows for the report to be downloaded as a spreadsheet.
o Print The Form— Displays a formatted report to print or save.
o Email The Form — Allows you to email the report. Complete Email Parameters
shown below to utilize this option.

Email Parameters
Send To L
CCTo <
[] Add Attachments From Desktop
[[] Edit Message Before Sending
Email Title School Discretionary Programs Budget Report Form

10. Click on Execute.
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" school Discretionary Programs Report by Budget Item

Display Options e

O Display By Fund Center O Display In Grid @ Print The Form O Email The Form
Select Options
Version |om
Fiscal Year 2020
Division : to o4
Fund Center ;123-&501 e to &
Budget Item " o i @
Programs Grouping :Categorical Programs I e
Email Parameters -
Send To | »
CCTo : =
[[]Add Attachments From Desktop
[] Edit Message Before Sending
Email Title ‘School Discretionary Programs Budget Report Form

1. If the Output Device is blank, type LOCL and click Enter. It should display My win local
printer.

GutsutDavies Y My win local printer ]
Frontend Printer [HP Color LaserJet M651 PCL 6 (609) -
Page selection [
Spool Request |
Name [svarT |[zocL|rF706_1 ]
Title [ 1
Authorization |
| Spool Control | Number of Copies
[Z]Print Now | Mumber {2}
[ IDelete After Qutput [JGroup (1-1-1,2-2-2,3-3-3,...)
|«#|New Spool Request
|| Close Spool Request 'i Cowver Page Settings
Spool Retention !'E‘i Day(s) SAP cover page Do Not Print vf
Storage Mode [Print only - | Recipient [ 1]
Department
(@ print preview |[& print |[3€]

. ____________________________________________________________________________________________________|
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12 Click on the dropdown icon on the Frontend Printer

13. Select Doro WinGui PDF Writer

14. Click on Print. Note: Selecting Print Preview will display the report/form and allow you to
only print (not save).

SAP
& [ &= @& 1]
[= Print:
OutputDevice My win local printer | 12
Frontend Print Doro WinGUI PDF Writer u!
Page selection [[Doro WinGUI PDF Writer | -
HP Color Laserlet 4700 (from BD-4432C439 -
HP Color Laserlet M651 PCL 6 (from BD-<44
| Spool Request HP Deskjet 450 (from BD-4430C4390178) in
Noene HP Laserlet P4515 UPD PCL 6 (from BD-443
Microsoft XPS Document Writer (from BD-4 e
Title Send To OneNote 2010 (from BD-4439C43901
Authorization §end To OneMote 2016 (from BD-4439C43901
nagit 11 (from BD-4439C4390178) in sess
Snagit 2018 (from BD-4439C4390178) in se
| Spool Control TOSHIBA 259 (from BD-4439C4390178) in se
[« Print Now TOSHIBA 756 (80)

DGt AT e OGE TOSHIBA e-STUDIOG656-07554275 (647) B
L_|Delete After OUtip color Laserlet M651 PCL 6 (from BD-4439C4390178 ~ 1
[vINew Spool Request
[ | Close Spool Request | Cover Page Settings
Spool Retention <] | Day(s) SAP cover page !Do Mot Print -|
Storage Mode Print only - Recipient [ |

Department [ ]

[(fﬁfl Pfht pre\ﬁew'

15. Click Create. Report will open and be saved to the default location.

PDF File | QR10000476543_1.pd |
| \\Client\CS\Users\beatrice lomeli\Desktop | E]

www.the-sz.com : Default location ) Create | Cancel

16. Result is displayed in PDF format and can be saved and/or printed.
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BUDGET SERVICES and FINANCIAL PLANNING DIVISION

Categorical Programs | Budget Report

: Pagedof 2
Version/ Year |CM0/2020 0B32019 15:02:49
Fund Center 11234501  ABC ELENENTARY
Division B LOCAL DISTRICT NORTHIWEST (I} = Indirect
CE-NCLB T1 CENCLB-T1- | CENCLBT1 CE-Ti-College | T3A-LEP-Local | TdA-Loc Dist ESSA- Not Not Not Not Total
Budget Item Commitment |  Schools Targeted Sch-Paren and Ca Distri Support Correhensive | Applicable Applicable Applicable Applicable
Description Item (75046) (T046) (TEQ46) (1m124) (Tr197) (T7490) Su -
FTE FTE FTE FTE FTE FIE (rrest) o
AMT AT AMT AMT AMT AMT| FTE
ANT
10376 110004 0.00 0.00
TUTOR TCHR X TIME 1955 1955
10151 120021 0.50 050
COUNS SEC CIT26/10 8018 56818
12103 120021 0.00 0.00
[TIN COUNS PSAC 12756 12756
13114 120021 0.00 0.00
[TINPSYCH SOCWKR C 26511 25511
20785 290001 032 (.06 038
COMMUNITY REP C 9458 1671 11129
287 290004 0.00 0.00
COMMUNITY REP X TIME ] 9
40239 43009 0.00 (.00 0.00
POTENTIAL FNDING VAR 2740 120 2860
40269 430010 0.00 0.00
SUPPLMTL INSTRL MAT 152 152
50174 580012 0.00 0.00
CURRICULAR TRIPS 410 40
Total | FTE 082 000 006 000 00 000 000 068
AMT 111,800 0 1,800 0 0 0 0 113600
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